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Key Points

Appropriations and Required Forms

It is important to understand the difference between

receiving an appropriation and receiving funding. For

General Obligation Bond funding, the Act indicates what

has been appropriated. The appropriation must be

funded through the issuance of a line of credit.

 All entities with an appropriation in the Act will receive an

Appropriations Memorandum from the Commissioner of

Administration.

 For new projects, entities must submit both a Cooperative

Endeavor Agreement Data Form and a Request for Line

of Credit Form.

 For existing projects receiving supplemental funds, a new

Request for Line of Credit Form is required.

 For existing projects that are fully funded with Cooperative

Endeavor Agreements in place, NO FORMS ARE NEEDED.

 Reauthorization for previous lines of credit occurs in July.



Key Points - Lines of Credit

 Lines of Credit are issued by the State Bond Commission.

 The State Bond Commission usually meets on the 3rd

Thursday of each month.

 A Request for Lines of Credit Form must be submitted in

order for the Commission to consider issuing a Line of Credit

 The Commissioner of Administration submits a

recommendation to the Bond Commission regarding which

requests should receive lines of credit

 The Bond Commission can approve, reject or defer requests

for lines of credit

 Monies advanced on a line of credit shall be spent only in

accordance with the description in the bond authorization

act.

 Agendas and actions can be seen on the Commission’s

webpage on the State Treasurer’s website,

http://www.treasury.state.la.us/



General Obligation Bond Priority

Priority 1 –is always a reauthorization and usually receives a cash line of

credit at the July meeting of the State Bond Commission.

Priority 2 –is a new appropriation and can receive a cash line of credit from

the State Bond Commission at any time during the fiscal year.

Priority 3 and Priority 4 –are also new appropriations that can receive cash

lines of credit from the State Bond Commission during the fiscal

year, but only after all of the Priority 2 appropriations have received

lines of credit.

Priority 5 –can be a reauthorization or a new appropriation and can receive a

noncash line of credit from the State Bond Commission.

Reauthorized noncash lines of credit are granted at the July meeting

while new noncash lines of credit may be granted at any time during

the fiscal year. Unlike cash lines of credit, noncash lines of credit

cannot be “spent”towards project completion. These lines of credit

only provide contract authority. However, prior to entering into a

contract that obligates a noncash line of credit, the Office of Facility

Planning and Control must seek approval from the Commissioner of

Administration.



Appropriations

SAMPLE APPROPRIATION

A “Agency Number” F Means of Finance

B “Agency”Name G Reauthorized Funding

C BDS Number H New Funding Appropriation

D Project Title I Total Funding Appropriation

E Parish

A B

C D

E

G
H

F

I



Sample Documents

The following examples are included as documents that are an integral part of the Capital

Outlay process.

1. Appropriations Memorandum

The statutorily required July Appropriations Memorandum sent to all entities having a project

appear in the current Act and the accompanying spreadsheet showing which projects are in the

Act and what forms need to be submitted.

2. Line of Credit Form and Cooperative Endeavor Data Form

Examples of how to complete the Line of Credit Form and the Cooperative Endeavor Data

Form.

3. Treasury Website

How to access the Treasury website to check the status of bond appropriations along with an

example of non-state funded appropriations.

4. Line of Credit Memorandum

A copy of the statutorily required Line of Credit Memorandum to Non-State agencies with an

appropriation in the current Act that has not been funded by September 15th reminding them

that in order to be considered for funding next year a new Capital Outlay Request must be

submitted by November 1st. A sample of the spreadsheet enclosure listing the outstanding

lines of credit is also included.

5. Capital Outlay Request and Legislative Letters of Support

A sample completed Capital Outlay Request and samples of the required legislative letters of

support.

6. Definitions of Common Terms and a List of Key Dates.









Act 26 of 2015

50-J11 Caldwell Parish

Schedule Agency
FY16

BDS
Project Title Parish

Priority 1 in

Act 26

Priority 2 in

Act 26

Priority 5 in

Act 26
FP&C Project #

Page #

of 206
Form(s) Required

50-J11 Caldwell Parish 1386 Wiles Road and Kountry Korner Road

Reconstruction, Planning and Construction

Caldwell 505,000 425,000 - 50-J11-09-01 81

Line of Credit Form Only

50-J11 Caldwell Parish 1663 Recreation Facilities Construction, Reconstruction,

Planning and Construction

Caldwell 185,000 - 1,465,000 50-J11-14-01 81

No Forms Needed At This Time

50-J11 Caldwell Parish 2137 Parish Detention Facility, Planning and Construction Caldwell 1,115,000 - 500,000 50-J11-12-01 81

No Forms Needed At This Time

50-J11 Caldwell Parish 886 Improvements to Swim Lake Road, Planning and

Construction

Caldwell - 340,000 2,130,000 50-J11-15-01 81

Data Form and Line of Credit Form

Page 1 of 1



 

 - 1 - 

REQUEST FOR LINE OF CREDIT 
 
 

The purpose of this Request is to gather information and representations which will assist the Attorney 
General of the State of Louisiana and Bond Counsel to the State of Louisiana in determining whether the 
moneys from the line of credit being requested by you and to be issued by the State Bond Commission on 
your behalf and/or use of proceeds of the State of Louisiana’s general obligation bonds issued on your behalf 
will comply with the Louisiana Constitution, the provisions of the Internal Revenue Code of 1986, as amended 
(the “Code”), and applicable income tax regulations to insure that interest payable by the State on such bonds 
will be tax exempt.  If you have questions regarding this questionnaire, you can contact the Public Finance 
Section of the Attorney General’s Office at (225) 326-6020. 

 
In order to obtain a line of credit, you must establish that the project is ready to proceed and that there 

is no impediment to the sale of bonds by the State on the date the line of credit is granted. 
 
Responses to the questions herein may be stated in the spaces provided or on attachments to this 

Request.  The Request should be approved and signed by a duly authorized representative who is responsible 
for coordination of the legal and financial matters and concerns of your entity in connection with the proposed 
bond issue.  Please respond as accurately as possible. 

 
 
1. REQUESTED BY:  ______________________________________________________________ 
   (Agency or Department) 
 
 REQUESTED FOR: _______________________________________________________________ 

 (Agency or Department) 
 
2. Project Description as found in the Capital Outlay Act: 
 

COPY PROJECT TITLE FROM PAGE OF THE ACT ENCLOSED WITH APPROPRIATION 

MEMO 

 
 
 
3. Justification for the request for a line of credit (include anticipated timing of the expenditures): 
 

EXPLAIN WHY FUNDING IS NEEDED AND WHEN FUNDING IS NEEDED 

 
 
 
 
4. Amount and priority of appropriation as stated in the Capital Outlay Act: 

COPY AMOUNTS FROM PAGE OF THE ACT ENCLOSED WITH APPROPRIATION MEMO 

Priority   1 $____________________ 
Priority   2 $____________________ 
Priority   3 $____________________ 
Priority   4 $____________________ 
Priority   5 $____________________ 

 
5. Priority and amount of cash line of credit requested:   

REQUEST TOTAL AMOUNT APPROPRIATED FOR EACH PRIORITY 

PRIORITY 1 $___________________ 
PRIORITY 2 $___________________ 
 

6. Amount of priority 5 non-cash line of credit requested:  $____________________ 
 
7. Projected cash flow for line of credit.  Total funds to be spent within each time period (not cumulative): 
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        1-6 months        7-12 months        13-18 months         19-24 months 

 
$ ________________ $ ________________ $ ________________ $ ________________ 

 
        25-30 months         31-36 months  Total Line of Credit Requested 

 
$ ________________ $ ________________ = $ _______________________ 

 
 
8. Break out the anticipated use of the money by category (e.g. planning, land acquisition, construction, 

equipment) for costs of the project: 
 

Facility, Land, 
Equipment or Other 
Capital Expenditures Asset Life Date Placed In 
Including Interest in Years Service or 
During Construction (ADR midpoint Anticipated to be  
(Please Describe) or Appraisal) Placed in Service  Amount 

 

$ 
 
 
 
 
 
 
 
 
 
 

________ ____  
 

Total $___________ 
 
 
9. Are you requesting that any portion of the moneys be used to reimburse you or others for 

expenditures incurred by you or by others before the granting of the line of credit or issuance of the 
general obligation bonds?  If yes, please give details including nature of the expenditures, source of 
payment of the expenditures and time when such expenditures were incurred. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
10. Do you currently anticipate the future sale of any portion of the project?  If yes, please describe the 

anticipated sale. 
 

Yes     (     ) No   (     ) 
 
 
 
 
 

 

Should equal total of questions 5 and 6 

 
 
 
 
 
 
 

THESE CATEGORIES CORRESPOND 

TO THOSE ON THE CAPITAL OUTLAY 

REQUEST.  IF YOUR APPROPRIATION 

IS FOR LESS THAN THE REQUESTED 

AMOUNT OF STATE FUNDING, THIS 

IS YOUR OPPORTUNITY TO EXPLAIN 

HOW FUNDS CAN BE USED TO 

“FUNCTIONALLY ADVANCE” YOUR 

PROJECT. 

 

 
 
 
 
 
 
 

INDICATE LIFE EXPECTANCY OF STRUCTURES 

AND EQUIPMENT.  ALSO INDICATE WHEN YOU 

WILL COMPLETE CONSTRUCTION AND/OR 

BEGIN USING THE NEW/RENOVATED FACILITY 

OR EQUIPMENT. 

 

 
 
 
 
 
 
 

INDICATE THE AMOUNT OF THE 

REQUESTED LINES OF CREDIT 

THAT WILL BE USED FOR EACH 

CATEGORY TO THE LEFT 
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11. Will any portion of the proceeds be used (directly or indirectly)  to make or finance loans to private 
persons or entities?  If yes, please describe. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
12. Will there be a private or non-governmental user of the project?.  If yes, please list the private and/or 

non-governmental user of the project and state their interest in the project.   A principal user includes 
each person and/or entity who owns more than 5% of the project (if no one owns more than 5%, 
name the person and/or entity who owns the largest ownership interest in the project), each person 
and/or private entity who leases 5% or more of the project, each private recipient of more than 5% of 
the use or services of the project, managers or operators of facilities under contracts with terms 
exceeding two years or terms which provide for payment based on a percentage of fees or revenues. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
13. List the name of the entity in which the project will be titled. 
 
 
 
 
 
 
14. Is there any requirement to repay the State any moneys for this project?  If yes, set forth the terms of 

the repayment. 
 

Yes     (     ) No   (     ) 
 
 
 
 
 
 
15. Does your entity or the project generate revenues that will be used to make payments to the State?  If 

yes, describe (i) from whom the revenues are obtained, (ii) the revenues, income or payments to the 
State, and (iii) the agency, accounts or funds to which they are deposited. 

 
Yes     (     ) No   (     ) 
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16. Will any portion of the proceeds be used to finance a Project which will be used primarily by private 
persons or entities or those doing business with such entity?   (For example, a road or a building 
which will service only a private industry or industrial park.)  If yes, please describe. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
 
 
17. Do you anticipate a management contract or lease being entered into regarding all or any portion of 

the Project.  If so, please attach a copy of all contracts, management contracts, leases or subleases 
of space with private persons and/or entities relating to the Project.  Please describe any anticipated 
contracts, management contracts, leases or subleases with private persons and/or entities relating to 
the Project, including, without limitation, rent square footage, square footage percentage of the whole 
Project, proposed use, payment provisions, etc. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
 
 
18. Do you presently expect to change the use of the Project in any way that is not described elsewhere in 

this Questionnaire?  If yes, please describe. 
 

Yes     (     ) No   (     ) 
 
 
 
 
 
 
 
 
19. Is there is a match requirement for the Project?  If yes, please describe the amount and nature of the 

match and attach verification of the existence and availability of the match and the commitment to use 
the match for the Project.  

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 

 
 
 
 
 
 
 

R.S. 39:112 REQUIRES A LOCAL MATCH FOR ALL NON-STATE PROJECTS UNLESS THE 

PROJECT IS DEEMED AN EMERGENCY PROJECT BY THE COMMISSIONER OF 

ADMINISTRATION OR THE ENTITY HAS ESTABLISHED AN INABILITY TO PROVIDE THE 

REQUIRED MATCH 
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20. Does the Capital Outlay Act contains a specific condition for the Project, other than matching funds?  
If yes, describe the condition and attach verification that the requirements of the condition have been 
met. 

 
Yes     (     ) No   (     ) 

 
 
 
 
 
 
 
The undersigned does hereby certify that he/she is the duly authorized and acting representative of the 
______________________________________ that the responsibilities of such position include responsibility 
for coordination of the legal and/or financial matters of the ____________________________________; in 
connection with the bond issue in question; that he/she is authorized to provide the information and 
representation contained herein for your use and reliance in rendering the opinion requested of you; that the 
information and representations contained herein are accurate and complete; and that if any of the information 
changes after the date of execution hereof but prior to the issuance of the Bonds for the Project, I will attempt 
to notify the Attorney General=s Office, Public Finance Section. 
 
 
Dated: ______________________ 20___  By:  ______________________________________  

 (Signature)  
 
 
(Please type) Name: _________________________________________ 
 

Title: _________________________________________ 
 

Entity: _________________________________________ 
 

Address: _________________________________________ 
 
 _________________________________________ 

 
Telephone #: _________________________________________ 

 
Fax #: _________________________________________ 

 
E-mail Address _________________________________________ 

 

 
 
 
 

 
 
 

THE ANSWER FOR MOST APPROPRIATIONS WILL BE “NO”.  IF THERE IS SPECIAL 

LANGUAGE CONTAINING SPECIFIC CONDITIONS, IT WILL BE LOCATED DIRECTLY 

BENEATH THE APPROPRIATION.   
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M E M O R A N D U M

DATE: September 18, 2015

TO: POLICE JURIES, MUNICIPALITIES, PORTS,
LEVEE DISTRICTS, AND OTHER NON-STATE ENTITIES

FROM: Mark A. Moses, Director of Facility Planning and Control

RE: Capital Outlay Lines of Credit Status Notification (R.S. 39:115)

Pursuant to R.S. 39:115.B, this memo is to inform you that as of September 15, 2015, a line of credit has not
been granted for all or part of the General Obligation Bond appropriation(s) in Act 26 of 2015 for the attached
list of projects for your entity. General Obligation Bond appropriations are not funded unless granted lines of
credit by the State Bond Commission. If appropriated lines of credit are not granted this fiscal year or additional
supplemental funds are needed, capital outlay requests must be resubmitted for funding to be reconsidered next
fiscal year.

Applications for Capital Outlay funds are filed electronically in the Capital Outlay Request Tracking System,
eCORTS. The website for eCORTS is:

wwwprd.doa.lousiana.gov/ecorts/default.cfm

Electronic Capital Outlay budget requests and legislative letters of support must be fully submitted and
received no later than November 1st.

The State Bond Commission meets the third Thursday of each month. At the meeting on September 17th, Priority
2 and Priority 5 lines of credit were considered. The attached enclosure lists the Priority 2 and Priority 5
appropriated amounts that did not receive a line of credit. The State Bond Commission meetings are broadcast
live on the Louisiana Legislature website at http://www.legis.la.gov/legis/home.aspx. Line of Credit Certificates
of Approval are posted on the Louisiana Department of the Treasury Website at http://www.treasury.state.la.us/.

There are instructions on the eCORTS website for the fields and functions of the website and electronic capital
outlay request. Please review and/or print the instructions and consult them as you prepare your requests for
FY16-17. If a consultant or firm other than the entity (port and levee district, parish government, municipalities,
and/or other non-state entities) requesting capital outlay funding will be submitting your entity’s capital outlay
requests, please fax a letter to Facility Planning and Control, Capital Outlay Section, indicating that your
permission has been granted to that firm or consultant to prepare capital outlay requests on your behalf. The
letter needs to be on entity letterhead signed by an administrator. Please fax to attention: Capital Outlay at (225)
342-7624.

If further information is needed, please contact the Capital Outlay Section at Facility Planning and Control,
Division of Administration, by email at capitaloutlay@la.gov or phone at (225) 342-0823.

MAM/jj
Enclosures





You can check the status of Lines of Credit on the  

State Treasurer’s website: www.treasury.state.la.us 

 
 

 

Select “State Bond Commission” from the left menu 

 
 

http://www.treasury.state.la.us/


Scroll down the page to “Bond Commission Meetings” 

 
 

 

Prior to the meeting, you can view proposed Lines of Credit  

on the links for “Preliminary” and “Posted”. After the meeting, 

you can view approved Lines of Credit on the links for each 

LOC Certificate of Approval: “LOC1”, LOC2” and “LOC5” 





















State of Louisiana

SENATE

District 18

October 4, 2015

Division of Administration
Facility Planning and Control
Post Office Box 94095
Baton Rouge, LA 70804-94095

Re: Fire Station Expansion, Acquisition, Planning and Construction
eCORTS Request #123456

To Whom It May Concern:

The Town of Marais has requested my assistance with their Capital Outlay Request for fiscal
year 2011-2012. They are applying for $750,000 to be used in constructing a Fire Station
Expansion, Acquisition, Planning and Construction.

I have reviewed their application and fully support this project.

Any consideration that you can give the Town of Marais in this matter will be deeply
appreciated.

Sincerely,

Senator Thibodeaux
District 18



State of Louisiana

HOUSE OF REPRESENTATIVES

District 38

October 4, 2015

Division of Administration
Facility Planning and Control
Post Office Box 94095
Baton Rouge, LA 70804-94095

Re: Fire Station Expansion, Acquisition, Planning and Construction
eCORTS Request #123456

To Whom It May Concern:

The Town of Marais has requested my assistance with their Capital Outlay Request for fiscal
year 2011-2012. They are applying for $750,000 to be used in constructing a Fire Station
Expansion, Acquisition, Planning and Construction.

I have reviewed their application and fully support this project.

Any consideration that you can give the Town of Marais in this matter will be deeply
appreciated.

Sincerely,

Representative Boudreaux
District 38



The purpose of this Request is to gather information and representations which will assist the
Attorney General of the State of Louisiana and Bond Counsel to the State of Louisiana in determining
whether the moneys from the line of credit being requested by you and to be issued by the State Bond
Commission on your behalf and/or use of proceeds of the State of Louisiana’s general obligation bonds
issued on your behalf will comply with the Louisiana Constitution, the provisions of the Internal Revenue
Code of 1986, as amended (the “Code”), and applicable income tax regulations to ensure that interest
payable by the State on such bonds will be tax exempt. If you have questions regarding this questionnaire,
you can contact the Public Finance Section of the Attorney General's Office at (225) 326-6020.

In order to obtain a line of credit, you must establish that the project is ready to proceed and that
there is no impediment to the sale of bonds by the State on the date the line of credit is granted.

Responses to the questions herein may be stated in the spaces provided or on attachments to
this Request. The Request should be approved and signed by a duly authorized representative who is
responsible for coordination of the legal and financial matters and concerns of your entity in connection
with the proposed bond issue. Please respond as accurately as possible.
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1. REQUESTED BY:

REQUESTED FOR:

(Agency or Department)

2. Project Description as found in the Capital Outlay Act:

3. Justification for the request for a line of credit (include anticipated timing of the expenditures):

(Agency or Department)

4. Amount and priority of appropriations as stated in the Capital Outlay Act:

Priority 1

Priority 2

Priority 3

Priority 4

Priority 5

$

$

$

$

$

5. Priority and amount of cash line of credit requested:

Priority 1

Priority 2

$

$

6. Amount of priority 5 non-cash line of credit requested: $

REQUEST FOR LINE OF CREDIT

Ì±©² ±º Ó¿®¿·­

Ì±©² ±º Ó¿®¿·­

ëðñÓÆÆ Ú·®» Í¬¿¬·±² Û¨°¿²­·±²ô ß½¯«·­·¬·±²ô Ð´¿²²·²¹ ¿²¼ Ý±²­¬®«½¬·±² øÛª¿²¹»´·²»÷
øüîëðôððð Ô±½¿´ Ó¿¬½¸÷
Ð¿§¿¾´» º®±³ Ù»²»®¿´ Ñ¾´·¹¿¬·±² Þ±²¼­

Ð®·±®·¬§ î üîððôððð
Ð®·±®·¬§ ë üëëðôððð

Ì±¬¿´ üéëðôððð

Ð´¿²²·²¹ ¿²¼ ®»¿´ »­¬¿¬» ¿½¯«·­·¬·±² ·² §»¿® ïô ½±²­¬®«½¬·±² ·² §»¿® îò Ù®¿²¬·²¹ ¾±¬¸ ´·²»­ ±º
½®»¼·¬ ©±«´¼ ¿´´±© ¬¸» Ì±©² ±º Ó¿®¿·­ ¬± ³¿µ» ¬·³»´§ °®±¹®»­­ ·² ½±³°´»¬·²¹ ¬¸·­ ½®«½·¿´
°®±¶»½¬ò ×º ´·²»­ ±º ½®»¼·¬ ©»®» ²±¬ ¹®¿²¬»¼ô ¬¸» °®±¶»½¬ ©±«´¼ ¾» ¼»´¿§»¼ô °«¾´·½ ­¿º»¬§ ©±«´¼
¾» ·³°¿½¬»¼ ²»¹¿¬·ª»´§ô ¿²¼ ³¿¬½¸·²¹ º«²¼­ ©±«´¼ ¾» ³±®» ¼·ºº·½«´¬ ¬± ­»½«®»ò

îððôððð

ëëðôððð

îððôððð

ëëðôððð



-2-

7. Projected cash flow for line of credit. Total funds to be spent within each time period (not cumulative):

01 - 06 months:

25 - 30 months:

07 - 12 months: 13 - 18 months: 19 - 24 months:

31 - 36 months:

$ $ $ $

$ $ =

Total Line of Credit Requested:

$

8. Break out the anticipated use of the money by category (e.g. planning, land acquisition, construction,

equipment) for costs of the project:

Facility, Land, Equipment or Other

Capital Expenditures Including Interest

During Construction (Please Describe)

Asset Life in Years

(ADR midpoint

or Appraisal)

Date Placed in Service

or Anticipated to be

Placed in Service Amount

$

$

$

$

$

$

$

$

$

$

Total: $

9. Are you requesting that any portion of the moneys be used to reimburse you or others for

expenditures incurred by you or by others before the granting of the line of credit or assuance of the

general obligation bonds? If yes, please, give details including nature of the expenditures, source of

payment of the expenditures and time when such expenditures were incurred.

Yes No

10. Do you currently anticipate the future sale of any portion of the project? If yes, please describe the

anticipated sale.

Yes No

ïððôððð ïððôððð ëëðôððð

éëðôððð

Ð´¿²²·²¹ êðôððð

ß½¯«·­·¬·±² ïîñïëñîðïï ëîôëðð

Ý±²­¬®«½¬·±² ëð ïîñïëñîðïï êððôððð

Ó·­½ò ñ Ý±²¬·²¹»²½§ ïîñïëñîðïï éôëðð

Û¯«·°³»²¬ ïð ïîñïëñîðïï íðôððð

éëðôððð
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4-28

11. Will any portion of the proceeds be used (directly or indirectly) to make or finance loans to private

persons or entities? If yes, please describe.

Yes No

12. Will there be a private or non-governmental user of the project? If yes, please list the private and/or

non-governmental user of the project and state their interest in the project. A principal user includes

each person and/or entity who owns more than 5% of the project (if no one owns more than 5%

name the person and/or entity who owns the largest ownership interest in the project), each person

and/or private entity who leases 5% or more of the project, each private recipient of more than 5% of

the use of services of the project, managers or operators of faciltiies under contracts with terms

exceeding two years or terms which provide for payment based on a percentage of fees or revenues.

Yes No

13. List the name of the entity in which the project will be titled.

14. Is there any requirement to repay the State any moneys for the project? If yes, set forth the terms of

the repayment.

15. Does your entity or the project generate revenues that will be used to make payments to the State? If

yes, describe (i) from whom the revenues are obtained, (ii) the revenues, income or payments to the

State, and (iii) the agency, accounts or funds to which they are deposited.

Yes No

Yes No

Ì±©² ±º Ó¿®¿·­
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16. Will any portion of the proceeds be used to finance a Project which will be used primarily by private

persons or entities or those doing business with such entity? (For example, a road or building

which will service only a private industry or industrial park.) If yes, please describe.

NoYes

17. Do you anticipate a management contract or lease being entered into regarding all or any portion of

the Project? If so, please attach a copy of all contracts, management contracts, leases or subleases

of space with private persons and/or entities relating to the Project. Please describe any anticipated

contracts, management contracts, leases or subleases with private persons and/or entities relating to

the Project, including, without limitation, rent square footage, square footage percentage of the whole

Project, proposed use, payment provisions, etc.

NoYes

18. Do you presently expect to change the use of the Project in any way that is not described elsewhere

in this Questionnaire? If yes, please describe.

NoYes

19. Is there a match requirement for the Project? If yes, please describe the amount and nature of the

match and attach verification of the existence and availability of the match and the commitment to use

the match for the project.

NoYes



-5-

20. Does the Capital Outlay Act contain a specific condition for the Project, other than matching funds?

If yes, describe the condition and attach verification that the requirements of the condition have been

met.

Yes No

The undersigned does hereby certify that he/she is the duly authorized and acting representative of the

; that the responsibilities of such position include responsibility

for coordination of the legal and/or financial matters of the ; in

connection with the bond issue in question; that he/she is authorized to provide the information and

representation contained herein for your use and reliance in rendering the opinion requested of you; that the

information and representations contained herein are accurate and complete; and that if any of the information

changes after the date of execution hereof but prior to the issuance of the Bonds for the Project, I will attempt

to notify the Attorney General's Office, Public Finance Section.

Dated: By:

(Please type)

(Signature)

Name:

Title:

Entity:

Street Address:

City, State, Zip:

Telephone:

Fax #:

E-Mail Address:
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Terms

Agency Impact
Statement

A name entered here certifies that any costs associated with operating the new project have
been set aside and accounted for by the entity. Those additional costs should appear in the
Operating Budget Section of this form.

Anticipated
Program Needs

Funds are not needed in the first year.

Appropriation
Money that is identified within a Capital Outlay Act, which has been signed by the Governor.
These funds have only been identified; no monies exist, yet. (See "Funding").

Authorized Means
of Financing

For Non-State entities this will be either General Funds or G.O. Bonds. State Agencies have other
means of funding available to them.

Board Used for education requests only.

BR-1 and BR-2 These budget requests are for State agencies only.

Burden Factor

Not all space in a building is usable space. The burden factor allows for the inclusion of
mechanical space, major vertical penetrations, primary circulation, building core and building
services. This is space that must be included, but cannot be directly used by the occupants, nor
included in area required per occupant. Gross Area minus the Burden Area = Usable Area.

Capital Outlay
Capital Outlay projects should have a useful life of 20 years or more and a value or cost of at
least $50,000.

Certification
This is a required section for non-state entities. It is used to determine if other means of
financing is available for the requested project.

Construction
Phase

Actual construction of the project

Contact
This should be the person in charge or the person who completed the request. It is who FP&C
will contact with any questions or updates needed on the request.

Cooperative
Endeavor
Agreement Data
Form

All new Non-State projects must submit a CEA Data Form. One will be mailed to the entities with
the July Appropriations mail out. If there is not one in the packet, the entity does not need to
return one. The CEA Data Form can be found on the FP&C website
http://doa.louisiana.gov/fpc/download1.htm . Look under Capital Outlay, Downloadable Forms.

Cost Estimate
This should equal the total cost of your project. Planning and Miscellaneous/Contingency are
calculated automatically at 10% each. The figure entered under Construction should equal the
Total of Cost of Construction Calculation.

Current Project
Requirements

Use this designation if the project is needed to meet current program requirements

DED Department of Economic Development, aka LED, Louisiana Economic Development



Demonstration of
Need - Title and
Description

The scope of the project should be entered here. If additional description is needed, please use
the Comments section of this form.

Department Used in State Agencies only.

DOA Division of Administration

Emergency Project
If people or property are at immediate risk, a project can be considered an emergency or if the
current condition is resulting in state or federal violations of law.

Facility
Requirements

This section is for projects that include a building or additional space. It is a check to determine
if enough space has been allowed for the number of occupants the entity expects to use the
space. Enter the different types of space, the type and number of occupants, and the net area
needed per occupant.

Feasibility
Feasibility of a project is determined by fulfillment of Statutory Requirements, justification of
project, and why State funds are needed.

Five Year Plan
Projected cash flow needed for the next five years for the completion of a capital outlay project
and/or program.

Funded
Cash and/or lines of credit are available for the specified project. Note that while a noncash line
of credit represents a funding commitment, it does not provide additional cash.

Location If available, enter an address for the project or nearest intersection. Include municipality.

Management
Board

Used by Education requests only.

Operating Budget
The budget of the institution, agency or department that will be responsible for the completed
project

Planning Phase
The preparation of architectural and engineering documents up to and including the preliminary
design stage where final working drawings and specifications are prepared, advertising for a
sealed bid or proposal, awarding a contract pursuant to law.

Prior Funding
List any funding the project has already received through Capital Outlay for this particular
project.

Proposed Funding
Using the estimated time line of a project, funding should be spread over the years as funds are
needed. Proposed funding should equal Total project cost less any prior years' funding.

Site Code Identifies the facility where the project is to be located. Can be found in SLABS.



Stage
Stage 1 = Agency Level. Stage 2 = Department Level. Stage 3 = Management Board Level.
Stage 4 = FPC Level. Projects are moved up to Stage 4 when they are fully submitted.
Stage 5 = BDS Level. All requests are moved to Stage 5 after FPC review.

Statutory
Requirements

Statutory Requirements are outlined in R.S. 39:101 & 102. If a Capital Outlay Request is filled
out accurately and completely, it likely fulfills the Statutory Requirements

Time Estimate
Enter how long it is expected to take to complete the project. The total of these months dictate
over how many years the Proposed Funding is requested. The two should agree.

Title Project title should provide a brief statement of facility use plus location.

User The name of the applicant (agency/entity).



Key Dates for Agencies and Entities

June Closing of Legislative session

Mid July
Letters are mailed out to all entities who have an appropriation in HB2. Includes letter of
instruction, line of credit request form.

Third Thursday in
each month of the
fiscal year

July: Bond Commission reauthorizes P1 and P5 lines of credit from the prior fiscal year including
P5 noncash converted to P1 cash.
August-June: Bond Commission may authorize new lines of credit.

August E-CORTS opens for electronic submission of capital outlay requests. Deadline is November 1.

By October 15
Mail out of letters regarding line of credit status. Sent to each agency that received a G.O. Bond
appropriation, but has not received a line of credit as of September 15th, reminding the agency
that they must re-submit their request for the following year.

November 1st
Deadline for Capital Outlay Requests for the following year. State projects must have a list of
priorities from State departments/ management boards.

March or April Opening of legislative session

Before the 8th day
of the Legislative
Session

Governor must present to the Legislature the Original HB2 and HB3
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